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Starlight Academy​
 Corrective Action Plan: Medication Administration – Parent Authorization 

Non-Compliance Summary:​
 During a recent review, it was noted that several medications stored on site had written 
authorizations that exceeded the duration specified on the medication label. In addition, several 
items remained on site with expired authorization forms dated in 2024. 

 

Corrective Actions Taken: 

1.​ Medication Inventory Audit​
 

○​ We conducted a full review of all medication storage buckets at the center.​
 

○​ Any medications that were expired, lacked valid authorization, or exceeded the 
recommended duration on the label were sent home with families immediately.​
 

○​ This includes surface-level items such as Vaseline and Desitin, which were 
previously overlooked as usage had been discontinued due to children becoming 
toilet trained.​
 

2.​ Staff Training​
 

○​ All staff have received updated training on our revised Medication Administration 
Policy.​
 

○​ Training included:​
 

■​ Strict adherence to the timeframes listed on over-the-counter medication 
labels.​
 

■​ Procedures for identifying expiration dates on authorization forms.​
 

■​ Required documentation for each medication, including clear parent 
authorization valid within the appropriate timeframe.​
 

3.​ Policy Review and Implementation​
 

○​ Our policy has been updated to include the following:​
 

■​ All over-the-counter medications without a specific timeframe may only be 
authorized for a maximum of one week, unless accompanied by a 
physician’s order.​
 

■​ Any label that includes language such as "consult a doctor after X days of 
use" will follow that listed limit for parental authorization.​



 
■​ Expired or unused medications will be returned to families or disposed of 

in accordance with safe disposal practices.​
 

4.​ Ongoing Compliance Measures​
 

○​ A monthly check of all medication buckets will be conducted by management to 
ensure compliance.​
 

○​ Expiration tracking will be added to our medication log system so that 
authorizations are reviewed proactively.​
 

○​ Classroom leads will be responsible for notifying management if a child 
discontinues use of diapering products or other medications so that items can be 
promptly removed from the classroom.​
 

 

Date of Completion: 6/13/2025 and ongoing 

Submitted by:​
 Mindy Lalor​
 Director, Starlight Academy  
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