Description: Several children were not signed in or out on 03/25/25.
Daily attendance did not accurately reflect the location of the children
during opening and closing hours.
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Staff Record - Days & Hours Worked

Description: Several staff had not signed in or out on 03/25/25. Review
of records showed muiltiple staff had not signed out on a regular basis .
Daily attendance did not accurately reflect the location of the staff
during opening and closing hours.
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| Description: Staft A does not have record of abusive head trauma
| training on file.
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251.07(3)(a)5.
Indoor Equipment - Intended Use

Description: Per staff interview, infants are being left in their car seats
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the opening hours. The car seats are labeled with a warning advising
against placing them on counters, tables, or elevated surfaces.
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251.09(2)(b)
Infant & Toddler - Individual Sleep Patterns
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woken from nap to eat snack and are not allowed to create their own
sleeping schedules.
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Infant & Toddler - Changing Infant Body Positions, Location

Description: Per staff interview, infants are left in their car seats,
awake and sleeping, for long periods of time until their leacher arrives
later in the moming and the children go 1o their classrooms.
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Date Issued
4/9/2025

Date Signed

/23 /25
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From: Cassandra Hoffman

To: Struck, Heather M - DCF

Subject: Re: Non compliance

Date: Wednesday, April 23, 2025 7:24:11 PM
Attachments: image001.png

image002.png
image003.png

CAUTION: This email originated from outside the organization.

Do not click links or open attachments unless you recognize the sender and know the content is|

Yes, that is correct.

God's Blessing

Cassy Hoffman

Director

Trinity Lutheran Early Learning Center
715-722-0523

On Wed, Apr 23, 2025 at 4:34 PM Struck, Heather M - DCF
<heatherm.struck@wisconsin.gov> wrote:

Hi Cassy,

| want to make sure that part of the plan to correct the daily attendance issues is to include
information when they are combined in the cafeteria area and then when they split into their
classrooms or when they leave the classroom to combine at the end of the day, so it’s reflected on
the documentation. Can you please confirm this will happen for both morning and afternoon
when combined?

Thank you,

Heather Struck
Licensing Specialist
DCF/DECE/BECR/NRO

2187 N. Stevens St. Ste. C

Rhinelander, WI 54501
def.wisconsin.gov | P:715-361-7712
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From: Cassandra Hoffman <elcdirector@trinitymerrill.com>
Sent: Wednesday, April 23, 2025 2:37 PM

To: Struck, Heather M - DCF <heatherm.struck@wisconsin.gov>
Subject: Non compliance

CAUTION: This email originated from outside the organization.
Do not click links or open attachments unless you recognize the sender and know the content is
safe.

God’s Blessings,

Cassy Hoffman
Director
Trinity Merrill Early Learning Center
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