INSTRUCTIONS FOR COMPLETING THE CORRECTION PLAN SECTION OF THE
NONCOMPLIANCE STATEMENT AND CORRECTION PLAN (DCF-F-CFS294)

| have attached the Noncompliance Statement and Correction Plan (DCF-F-CFS294) dated February
21,2024 . Please complete this form as follows:

1. In the column titled “Correction Plan,” indicate how you intend to correct each noncompliance listed
on the form and outline the steps you will take to prevent future violation of the same rule. If you need
more space than is provided on the form, attach additional pages and identify the item number to
which the correction plan is related. Because completed and approved correction plans will be
scanned and linked to the Regulated Child Care and YoungStar Public Search internet site, which
shows each provider’s violations, please note the following when writing your correction plan:

e Do not include confidential information, including the names of children and staff.

e Write in concise, plain English.

e Be specific when describing what you have done or intend to do to correct each violation.
Non-specific statements such as “It will be fixed”, “Done”, “Will do”, “Don’t agree” or “This won’t
happen again” do not provide the reader with any understanding of how the violation has been
corrected or how you plan to prevent the violation from occurring again.

e Be objective, factual and descriptive. @ The plan should not include derogatory comments,
profanity or subjective observations, such as “The licensing specialist doesn'’t like me.”

2. For each noncompliance, enter the date (month, day, year) by which you expect the correction plan to
be completed.

3. Sign and date the form. Retain a copy for your records.

4. Return the completed and signed form to the department by the due date that appears at
the top left of the form via:

o Email: Kayla.Sands@wisconsin.gov or

o Fax: (262) 446-7991 or

e Mail: DEPARTMENT OF CHILDREN AND FAMILIES
BUREAU OF EARLY CARE REGULATION
SOUTHEASTERN REGION
141 NW BARSTOW ST
ROOM 104
WAUKESHA, WI 53188

If the correction plan and the completion dates are acceptable, the form will be linked to the Regulated
Child Care and YoungStar Public Search internet site. If the correction plan or the expected completion
dates are not acceptable, you will be contacted in writing or by telephone.

You are required to post a copy of the Noncompliance Statement and Correction Plan
(DCF-F-CFS294) in a conspicuous area near the license so that it is visible to parents. This
copy must remain posted until all noncompliances have been verified as corrected and the
next DCF-F-CFS294 or DCF-F-CFS785 (Compliance Statement) has been issued. Note: If
applicable, do not post the Staff and Child Identification Key. The information on the key is
confidential and is meant for your reference only.



Please take a few minutes to complete the Department of Children and Families (DCF) customer
satisfaction survey so that you can tell us about your experience. The responses we receive to the survey
will be compiled and reviewed by DCF staff to help us improve our services to child care providers. The
survey takes approximately 5 minutes to complete. It is voluntary and anonymous, and there is no penalty
for not responding. DCF staff will not be able to tell whether or not you responded to the survey or know
what responses you submitted. Please follow this link to provide your feedback:
https://www.surveymonkey.com/r/LicenseFeedback. Or, if you don’t have internet access, contact your
licensing office and request a paper version of the survey and a prepaid reply envelope.

Contact me if you have any questions.



Z Jo z ebed

/) (1102/90"d) 3-¥620S40-4-400
ve/Le opuryg vurves/
paubig a1eq aaubisa( Jo @asuadl / @aubisaq Jo Jojeiad( payiua) - FUNLVNOIS
ycoc/iere oey noukep
panss| ajeq 19)JopN Aousby - JINVN
100 [enpliAipu]
‘s|enplAipul Buimoljoy sy Joy paje|dwos jou syuudiabul4 :uonduossq
¥2/9/€
)}2ayo punoibyoeg pajsjdwod - piooay Hels
"¥2/9/¢ Aq psye|dwod eq 0} sjulidisbul "2(e)2)s0'Lse L
ajeq 9jeq uonajdwon juawaje}g asueljdwoosuoN
uoleLIBA poajoadxgy uejd uonoalLIo) Jaquinp 8jnjejg/aIny
¥20¢2/02/C L0L0-¢8v LY GL9ZOLLES IM Ayepny  aAy piexoed S 6085
HSIA uonenbay - sjeq JaquinN auoydaja) (apog diz ‘ae)s ‘A9 ‘Joans) Ayjioe4 - ssaippy
104200¢ - 110 / 0682850000 yuoN Ayepn9 - Buluiea oisjeoy
JaquinN @] Ajj1oe / JaquinpN JapiAoad J9jud) pasuadl J JojesadQ payIMa) - aweN

'sjybu [eadde noA pue Ajeuad Jo ; pue uoioues ay} Jo 8d10u
e uaAlb aq |im noA ‘Buipuy ainny e Jo Buipuy siy} woly Buisue sjoe} oy Ajeusad Jo / pue uonoues Alojnjels e Aldde o) sapiosp juswpedsp 8yl J|  GL2'8Y 18IS SIM O} juensind Ajeusd
Jo uopoues e Buisodw) Jopio ue jou S| ueld UOIOBMIOD B 1O} }sanbas Syl "/G9'8F 1BIS SIM UYIM SDUBPIODDOE Ul 9SUSDl| 9y} Jeau ue|d uO[DS8LI0D PuB Juswasle)s ddue|dwoduou
8y} jo Adoo inoA jsod ‘aieo pjiyo pesusdll e sI syl J Adodo e uelas pue |eaosdde Joj jsieroads Buisusdll ; uonEOJNSD JNOA O} |eulbUO 8y} uinldy  "wey yoea Joj (s)aiep
uopajdwos peajoadxa Ayjuep|  ‘(s)eoueldwioouou paisil 8y} JO YOoed J081lod pue Ssalppe 0} usaye) aq 1ey} sdeys ayy Bupeoipur Aq ,ueld uoposulo), psajege| uopdas oy} 8ye|dwo)d
Jsieoads  Buisuadll / uoneduiued oyy Aq pauiluspl 9Nl SAjeJSIUILPE JO / pue Bjnjels aled plIyd Jo (S)UoBeOIA BY} SauiuUspl MOjeg juswalels adueldwoouoN 8yl  isuopodnusul

‘0s op 0} paJinbal Jou aJe JOASMOY UO1}0a.109 JO sue|d Jiwgns Aew
S|o0yog 2liqnd "8|nJ SAljBJSIUILPE JO / PuB 8)Nje}S 8y} Ul paliluspl suonoues Ul }nsal Aew aAode pajsl| alep anp 8y} Ag ueld uonosuod sjeudoidde ue jwgns o) ainpeq  (y)(z) pue
(Mrzsz 40a “()e) pue (@0 LSz 404 ‘(P)E) pue (N(2)¥0°0S2 40Q ‘G90°20Z 400 JO Sswainbas ay} }osw 0} sIBjUSd pasusdl|l / siojesedo palided Ag pesn si wuoj SIyL
‘a|qeoldde j ‘uonosuod jo sueld pasodwi SuINO O} pue (S)UOHEIOIA S|NJ SAle.SIUlWPE JO / pue anjeys Ajjuspl 0} yeys Buisusdl ; uoneoyiued AQ pasn SI wioj SIY| wlo4 Jo asM)

0082-9Y+-292 NVid ¥20Z/9/€
TV INIVIdNOo vaTId oL NOILLOIHYOD ANV LNIWILVLS FJONVITdWOINON °nQ ueld uonosiied ek

uoneonpg pue aied Ale3 Jo UoisiAig
NISNOOJSIM 40 31V1S SAINMINV4 ANV NJJATIHO 40 LN3JNL1Yvd3a




