
School Age Director Superior will 
review the BGCGM Child Record - 
Health History policy and procedure 
with site School Age Director and 
staff to ensure the health history form 
is complete.

1/8/2026



Staff days and hours worked will
include what room staff are
working to meet staff to child
ratio.

School Age Director Supervisor  will
ensure that site staff staff have been 
trained regarding the Boys & Girls 
Clubs policy and procedure for sight 
and sound supervision.

1/8/2026

1/8/2026



School Age Director Supervisor will
ensure that site staff have reviewed the 
Boys & Girls Club policy and procedure
regarding child tracking. Attendance 
will be tracked at the front door and
individual classrooms.

Site will maintain the proper staff-to-child
ratio. School Age Director will ensure
site staff will review BCGGM policy and 
procedure regarding mixed age group - 
staff to child ratio

1/8/2026

1/8/2026



School Age Director Supervisor will
ensure that School Age Director 
and staff understand the BGCGM 
policy and procedure regarding 
Staff-to-Child Ratios for non 
classroom duties.

School Age Director Supervisor will 
ensure Notre Dame staff understand the 
BGCGM policy and procedure regarding 
the number of children allowable per
room. All rooms will follow the
DCF approved number of children
per room.

School Age Director Supervisor will 
ensure Notre Dame staff understand the 
BGCGM policy and procedure regarding 
written program of activities.

1/8/2026

1/8/2026

1/8/2026



School Age Director Supervisor will 
review the BGCGM policy and 
procedure with Notre Dame staff to 
ensure members have youth choice to 
select a variety of experiences.

School Age Director Supervisor will 
ensure the BGCGM policy and procedure
regarding appropriate communication 
and child guidance is understood with 
Notre Dame site staff.

1/8/2026

1/8/2026

School Age Director Supervisor will 
ensure the BGCGM policy and 
procedure  for indoor play is 
reviewed with site staff.

1/8/2026



School Age Director Supervisor will review 
the BGCGM policy and procedure with 
School Age Director to ensure staff are
aware of the policy and procedure.

School Age Director Supervisor will 
review the BGCGM policy and 
procedure with School Age 
Director to ensure staff complete 
the medication administration 
authorization form.

School Age Director Supervisor will
ensure site staff review the BGCGM
policy and procedure regarding 
supervision of children age 7 and 
older.

1/8/2026

1/8/2026
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