
01/02/2025Child #1 New/updated health history completed with 
detailed information and emergency care plan. 
We also recived detailed emergency care plan with
 medication dosage and instructions from the 
pediatrician.

Child #2 an appointment with an allergy specialist was
scheduled for 03/04/25. The Pediatrician submitted a 
letter with information concerning the potential allergy
and treatment plan in case of an allergic rection.
Parents updated the health history and re-sign it. 



01/02/2025
Infant 1 permanent head teacher came back from 
maternity leave on 01/02/25. Class is fully staffed.
The sub head teacher that we had on staff during 
the maternity leave, had a doctor's appointmenton on
12/06/24 and came back to class after 2 hours. 
JB Director will make sure we always have the 
classes covered with the appropriate staff if anyone
leaves during the day.

12/09/2024We removed the monitors from the cribs area. 
Photos are attached to my email

We notify maintenance about the finding. According
to maintenance the black area on the ceiling tiles is 
dust coming from the vent.Vent was cleaned thoroughly. 
Maintenance notified the building owner and ask to 
replace the black tiles in the ceiling.
The Issue is cosmetic only.

12/09/2024



Staff meeting was held on On 12/12/24.
All staff members were reminded of the recommended
best practices and guidelines related to staff behaviors 
at mealtimes

12/12/2024

Staff meeting was held on 12/12/24. We covered
in detail the medical logbook procedures & 
instructions. Also discussed how to log injuries 
and medications as well as maintaining a medical log  
 book

12/12/2024

Staff meeting was held on 12/12/24. We covered
in detail the medical logbook procedures & 
instructions. Also discussed how to log injuries 
and medications as well as maintaining a medical log  
 book.

12/12/2024



12/09/2024Automatic email reminder for task was set every 
6 months for the Director and Admin

12/12/2024

Staff will not accept any prescription or 
non-prescription medication (over the counter) if it 
doesn’t have the following on the label/box:
Prescription medication should be labeled with the 
child’s name; date the prescription was filled; name 
and contact information of the prescribing health 
professional; expiration date; instructions for 
administration, storage.
Labeled medications (over the counter) brought to
school by the parent in the original container. 
The label/box should include the child's name; dosage; 
relevant warnings and legible instructions for
 administration, storage. All medication will be sent 
back home after uses for disposal. 

12/12/2024

Staff meeting was held on 12/12/24. We reviewed 
the medication administration procedures
 (Including logging in the medical logbook)
and the importance of completing the
medication authorization form in detail. 
To eliminate errors effective immediately, the office 
manager will be reviewing each autorization form
 before hand it to the  teacher, to make sure form 
is filled correctly. 
All school staff understand there is no time
frame as “as needed” basis. 
School Staff are not authorized to determine when
 an "as needed" medication is to be given.



Any medication without current autorization
will be sent home. No medication prescription or 
non-prescription will be kept at the center without
valid autorization.

Devorkie Shmotkin 01/07/2025




