
Staff C will complete the Introduction to 
Childcare Course to become 
assistant teacher qualified. 

All staff members who are working within 
the classroom and are counted in ratio 
will sign in and out of the classroom any 
time they leave or enter the classroom for
any reason such as bathroom breaks, etc.
in addition their scheduled 1 hour break.
Classroom attendance sheets will be updated
to ensure that there is enough space for staff to 
accurately log times.This will be reviewed with all 
staff members during our monthly staff meeting. 

12-20-2024

12-20-2024



Supervision of children requlations and 
expectations of staff members will be reviewed with
all staff members. A review of the cell phone policy 
currently in place will be completed. Any revisions 
will be reviwed with all staff members and sent to 
licensing for documentation of any revisions made. 

12-20-2024

Ratio regulations and expectations of 
staff will be reviewed with all staff 
members. Staff members will not leave
the classroom unless ratios are 
maintained for compliance. Appropriate 
coverage will be found prior to any staff 
leaving the classroom for any amount of time.

12-20-2024

The heating vent will be secured into place.
A maintenance log will be kept to ensure
proper documentation and notification of any 
future necessary maintance needed 
throughout the center. 

1 1 - 1 9 - 2 0 2 4



Smoking will not be allowed on premises, even 
within personal vehicles. The employee handbook 
will be reviewed and revisions to the smoking policy 
will be made. Revisions of the policy will be sent to
licensing once revised. 

The shelf and the vertical blinds will be removed for 
easy access to the door.
The exit door will be looked at by maintance to
ensure that it is functioning properly at any given 
time.

12-20-2024

12-2-2024

12-6-2024


