
Licensing board 
will be displayed 
everyday. 

Licensing board 
will be displayed 
everyday. 

Any change in director will be 
reported 40 days in advanced. 

5/31/23

5/31/23

5/31/23



A copy of DCF will be 
placed at site 

A copy of rules 
will be placed at 
site 

Child Files will be 
updated onsite.

Parents will be asked to 
update files. Any files not 
updated 6/1 will be 
removed from program. 

5/31/24

5/31/24

5/31/24

5/31/24



Child files will be updated and 
available at site. 5/31/24

Parents will be asked to 
update files. Any files not 
updated 6/1 will be 
removed from program. 5/31/24

Parents will be asked to 
update files. Any files not 
updated 6/1 will be removed 
from program.

5/31/24



Staff will be required to complete 
health history before returning to 
program. 

5/31/24

Staff B will required to 
complete registry profile. 5/31/24

Staff will sign in and out on 
attendance sheets. 5/31/24

Staff will complete AHT 
before returning to work. 

5/31/24



Staff will be signed up for next 
available CPR course. 5/31/24

Staff will be required to 
complete CAN training before 
returning to work. 

5/31/24

5/31/24

Licensing board will be put out 
daily. 

5/31/24

Orientations will be 
completed and available for 
review.



Licensing board will be out every 
day. Other staff have conducted 
drills each month. 

5/31/24

Staff works for the school and knows 
how to evacuate the building in 
emergency. All staff have reviewed 
emergency procedures. 

5/31/24

Licensing board will be out every 
day. Drills practiced are written 
on board each month. 

5/31/24

 Cereal was tossed. Food 
safe storage reviewed with 
staff. 

5/31/24



Lesson plans are posted on 
licensing board, which will be 
placed out daily. 

5/31/24

Allergies can be found on 
child files. List will be 
updated. 

5/31/24

Cereal was sent as a 
replacement for an out of 
stock item. Will tell 
distributor that it no longer 
can be sent as replacement 
item. 

5/31/24

Snack calendar posted on licensing 
board and will be available daily. 

5/31/24



Snack calendar for whole 
year is published and 
available on licensing 
board daily.

5/31/24

Snack calendar for whole year is 
published and available on 
licensing board daily.

5/31/24

Sleeping bag was inside 
cabinet. 5/31/24

Med log paged 
numbers and reviewed 
by staff. 

5/31/24



Extra clothing was 
brought to site. 5/31/24

5/31/24

5/31/24

Documents are 
now available for 
review.

5/31/24

Documents are now 
available for review.  

Documents are now 
available for review.



Documents are now 
available for review. 5/31/24

Documents are now 
available for review. 

5/31/24

Documents are now 
available for review.

5/31/24. 

5/07/2024




