
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                   All staff members were emailed a          3/12/2025 
                                                                                                   Reminder about the expectation 
                                                                                                   Of signing-in children to  
                                                                                                  Clipboard. 
 
 
 
 
                                                                                                    All staff files were reviewed for            3/1/2025 
                                                                                                    Accuracy.  Both employees were  
                                                                                                   Required to get physicals. 
 

 



 

 
 
 
 
 
 
 
                                                    
                                                                                                      All staff files were double checked    2/3/2025    
                                                                                                     For continuing education. Excel 
                                                                                                     Tracking document was created 
                                                                                                     To ensure it doesn’t get missed. 
 
 
                                                                                                   ALL medications will be kept in office,   2/3/2025 
                                                                                                    Director or Owner will administer  
                                                                                                    Soley.  All families were emailed about 
                                                                                                    Ensuring medication is labeled “infant,” 
                                                                                                    Acetaminophen.   
 
      
                                                                                                    We replaced our clipboards with 
                                                                                                    New ones that have insert to be able 3/1/2025 
                                                                                                    To hold intake forms in them. 
 
 
 
 
 
 
Jordann Sorensen                                                                                                                                 3/15/2025 

 


