
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

-Family was emailed & document was completed 

by Child #7’s guardian 

All files were double checked for full completion 

-Excel Document created to track updates 

needed from families with dates of completion 

9/25/24 

-Family #7’s record was completed by 

guardian 

-All files were double checked for full 

completion 

-Excel document was created to track 

missing items 

9/25/24 



 

-Families were contacted 9/25/24, to fill out 

Alternate Arrival Form, it was placed in file 

-This form was added to file checklist for each 

family enrolled in 4K at another location 

9/25/24 

-Landscaping company came and 

completed task of adding 

additional mulch to meet 

requirement 

-Excel Document created to track 

outdoor playground safety 

9/27/2024 

-Contractor fixed netting on 

drawbridge on 9/27/24 

-Excel document created to track 

outdoor playground safety 

9/27/2024 



 

-Employee was given Infant 

Toddler Course and 1 month 

to complete 

-Reviewed all files to ensure 

completion, all new staff will 

be required to take this 

course as requirement 

10/31/2024 

Jordann Sorensen 
10/1/2024 


