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     1. Plan of Correction 
 
Regulation: DCF 250.04(6)(a)4.d. – Child Record: Health Examination Report 
Violation: Health examination reports for Child 2 and Child 3 were not signed and dated by 
a licensed physician, physician assistant, or HealthCheck provider. Child 3’s form was 
signed by a parent. 
Repeat Violation: Previously cited 3/7/2024 
 
1. Correction Plan of the Specific Instance 

• The parents/guardians of Child 2 and Child 3 will be contacted immediately, no later 
than 02/17/2026  to obtain properly completed health examination reports signed 
and dated by a licensed physician, physician assistant, or HealthCheck provider. 

• The center will provide families with the required Wisconsin health report form and 
clarify provider signature requirements. 

• Completed documentation will be placed in each child’s file upon receipt. 
• If documentation is not returned by the specified deadline, follow-up contact will be 

made and documented. 
 
2. Expected Completion Date  

• By 02/24/2026, all children’s files will be reviewed to ensure that each health 
examination report: 

• Is signed and dated by an authorized medical provider. 
• Meets the timing requirements outlined in DCF 250. 

• Any additional missing or improperly completed reports will be corrected 
immediately. 
 

3. Verification Date 
• 02/25/2026 

 
4. Prevention of Recurrence (Required Due to Repeat Violation) 

Because this is a repeat violation, DCF will expect stronger internal controls: 
• The Director (or designated staff person) will review all health examination forms 

at enrollment before accepting them into the child’s file. 
• A checklist will be added by to the enrollment packet requiring verification that: 

• The form is signed by a physician, PA, or HealthCheck provider. 
• The signature includes credentials and date. 

• Staff responsible for enrollment records will receive retraining on DCF 
250.04(6)(a)4.d. requirements by 02/25/2026. 

• A tracking log will be maintained to monitor due dates for required health exams. 
 
5. Ongoing Monitoring 

• The Director will conduct quarterly file audits to ensure continued compliance. 
• Audit documentation will be maintained and available for licensing review. 
• Compliance will be reviewed annually during staff training. 
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     2. Plan of Correction for Noncompliance 
 

Regulation: DCF 250.05(3)(fm) – Biennial Training: Child Abuse & Neglect 
 
1. Correction Plan 

• Staff A will complete the required biennial child abuse and neglect training by 
02/25/2026. 

• Documentation of completion will be placed in Staff A’s personnel file. 
• If training has already been completed but not documented, verification 

documentation will be obtained and filed immediately. 
2. Expected  Completion Date  

• All staff files will be reviewed by 02/25/2026 to ensure current biennial child 
abuse and neglect training documentation is present. 

• A tracking system (spreadsheet, HR software, or compliance calendar) will be 
implemented to monitor renewal dates. 

• Administration/designee will review training expiration dates quarterly 
 
3. Verification Date 

• 02/25/2026 
 
4. Prevention of Recurrence 

• The director or designated compliance staff will be responsible for monitoring 
training deadlines. 

• Reminder notifications will be sent 60–90 days prior to expiration. 
• Training compliance will be reviewed during annual staff evaluations. 

5. Monitoring Plan 

• The director will conduct quarterly audits of personnel files for compliance. 
• Documentation of audits will be maintained for licensing review. 

 
 
 
 
 
 
 
 
 
 


