
We conducted a staff meeting that, 
included a tracking procedure and the 
the importance of it. 

02/01/2024

Every parent has been given a deadline 
to turn in a current Health reports and 
shot records. All forms are checked 
monthly going forward.

02/10/2024



Moving forward all staff members,
will not be left alone without all their 
entry level credentials.

01/30/2024

All staff are required to have all entry 
level courses completed, to be a lead 
teacher and to be left in any classroom.

01/30/2024

Our staff meetings are done and 
recorded monthly and in one 
composition book..

02/01/2024



All staff are required to have entry level;
qualifications to work as a lead teacher
at our center.

02/01/2024

01/18/2024

We secured the cords to the wall to 
prevent cords from hanging.

01/18/2024

All tracking sheets are in each classroom to track their attendance.



Fire drills are done monthly and 
recorded.

01/18/2024

Fire alarms and smoke detectors are 
tested and recorded on a monthly basis.

01/18/2024

All dry goods are in a ziplock or sealed
container with fitted lids.

01/18/2024




All menus are posted in the parent and
kitchen area.

01/18/2024

All meals are planned a month in 
advance and stays on file for three
months.

01/18/2024

On a monthly basis all intake under two forms are updated to insure all forms are up to date .

01/18/2024



In our staff meetings we went over the 
security of strapping kids in a high chair
every time.
.

02/01/2024

02/01/2024




